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           District Code of Discipline, Acceptable 
Behavior, and Attendance Policies 

                                      2014 - 2015 
The McLean County School Board of Education does not discriminate on the basis 
of race, color, age, national origin, religion, marital status, gender, or disability in 
employment, educational programs, or activities. 
 
The Law firm Quisenberry & Quisenberry has reviewed the McLean County 
District Code of Discipline, Acceptable Behavior, and Attendance Polices. 
 
The McLean County Board of Education annually reviews the District Code of 
Discipline, Acceptable Behavior, and Attendance Polices.  A committee of parents, 
teachers, and administrators meet to consider recommendations and to make 
needed revisions. 
 
The McLean County Board of Education reviewed and approved these revisions on 
July 17th, 2014 
 
The District Code of Discipline, Acceptable Behavior, and Attendance Policies is 
made available to all students in McLean County Schools via the district’s web site 
unless a paper copy is requested.  All students receive orientation to the rules and 
regulations contained therein. New students enrolling in the McLean County 
Schools shall be given a copy of the District Code of Discipline, Acceptable 
Behavior, and Attendance Polices and shall be given orientation to the rules and 
regulations contained therein. 
 
Questions concerning the District Code of Discipline, Acceptable Behavior, and 
Attendance Polices should be directed to Stephen Riggs, director of Pupil 
Personnel (270) 273-5257.  You may also write to McLean County Board of 
Education, P.O. Box 245, Calhoun, KY 42327. 
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PHILOSOPHY 
 

The McLean County Board of Education believes that effective student discipline 
is necessary for the welfare of all students and is a primary ingredient in the 
educational process.  It is the purpose of these District Code of Discipline, 
Acceptable Behavior, and Attendance Polices to provide a uniform system of 
discipline for the staff of the McLean County Schools. The McLean County 
Schools District Code of Discipline, Acceptable Behavior, and Attendance Polices 
was reviewed and amended by the McLean County Public Schools District Code of 
Discipline, Acceptable Behavior, and Attendance Polices Committee. 
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RESPONSIBLITIES 
A student’s responsibilities are to: 

• Attend school regularly and to take advantage of the opportunities offered 
by cooperating with those teaching and to work at the job of learning and 
not to interfere with the rights of fellow students to an education 

• Exercise freedom in such a way as not to offend the rights of others with 
obscene or damaging words or actions 

• Obey rules, and to question them in a way earnestly seeking explanation for 
understanding and not just for the purpose of argument 

• Make suggestions in a positive, reasonable manner, taking into careful 
consideration the welfare of all & are encouraged to report code violations 

• Exercise courtesy and reason at all times 
• Refrain from acts or actions which would endanger self or others, including 

property 
• Make the best contribution possible with individual abilities, to support the 

school in all phases of program or activity, and to behave in such a way that 
participation will be a contribution and not a detriment 

 
A parent’s/guardian’s responsibilities are: 

• Instill in their children their values of an education 
• Instill in their children a sense of responsibility 
• Instill in their children a sense of respect 
• Understand that unnecessary interruptions in the school are detrimental to the 

educational program for all children 
• Be familiar with the educational programs and procedures 
• Inform students about the disciplinary procedures of the school and emphasize the 

importance of following the same 
• See that students attend school regularly and promptly 
• Check with school officials regarding the facts of any situation that they might 

question 
• Support the efforts of school personnel 
• Demonstrate respect for the teachers, administrators, school personnel at school 

and all school-related activities 
• See that students exhibit neatness and cleanliness in their personal attire and 

hygiene 
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• Provide the principal with a list of designated persons having permission to 
check their child out of school 

• Pay required fees and meal charges (unless on fee waiver) 
 
Staff’s responsibilities are to: 

• Present subject matter and experiences to students and to inform students 
and parents/guardians of achievement and/or problems 

• Aid in planning a flexible curriculum which meets the needs of all students 
and which maintains high standards of academic achievement 

• Assist in the administration of such discipline as is necessary to maintain 
order throughout the school without discrimination on any basis 

• Evaluate students’ assignments and return them as soon as possible 
• Exhibit exemplary behavior in action and speech 
• Exhibit neatness and cleanliness of personal dress and hygiene 
• Maintain an atmosphere conducive to good behavior and to exhibit an 

attitude of respect for students  
• Maintain necessary records of student progress and attendance 
• Follow and enforce rules and regulations of the Board of Education and of 

the school 
 
Principals/designated administrators responsibilities are 
to: 

• Create and foster an atmosphere of mutual respect and consideration among 
pupils and staff members 

• Administer discipline fairly and equally, following the guidelines set forth 
herein, utilizing good judgment 

• Exhibit exemplary behavior in action, speech, and dress 
• Implement and evaluate all aspects of the educational program to improve 

learning and comply with the policies, regulations, procedures, or laws of 
the district, state, and nation 

• Direct a program of dissemination of information explaining the code of 
conduct to the school and community 

• Notify parents of significant behavior problems 
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RIGHTS 
Students have the right to: 

• An education preparing the student to reach maximum potential for 
contributing to the individual’s welfare and that of society 

• Responsible freedom of speech and expression 
• Request an explanation of the purpose of rules 
• Suggest rules or changes in existing rules, working through student 

representatives 
• Due process in regard to disciplinary action 
• The protection of person and property to the fullest extent possible by the 

school 
• Participate in school activities within established standards without regard 

to race, creed, or gender 
• Participate voluntarily in surveys to gather data for applicable programs 

 
Parents have the right to: 

• Send their child to a school with an environment where learning is valued 
• Expect that classroom disruptions will be dealt with fairly, firmly, and 

quickly 
• Enroll students in the McLean County School District where they shall 

attend classes regularly and promptly with minimal interruptions 
• Expect the school to maintain high academic standards 
• Review the student’s academic progress and other pertinent information 

which may be contained in the student’s personal records 
• Address a question concerning their child to the proper authority and to 

receive a reply in a reasonable time period 
• Allow their children to participate in surveys to gather data for applicable 

programs 
 
 
Staff has the right to: 

• The support of co-workers, administrators, and parents 
• Work in an educational environment with a minimum of disruptions 
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• Expect that all assignments, including homework, be completed and turned 
in as assigned 

• Removal of any student from class whose behavior significantly disrupts a 
positive learning environment.  Removal of a student for more than one 
class period shall be the responsibility of the school principal or assistant 
principal 

• Safety from physical harm and freedom from verbal abuse 
• Take action, necessary in emergencies, to protect their own person or 

property, or the persons or property of those in their care 
• Provide input to aid in the formation of policies that relate to their 

relationship with students and school personnel 
 
Principals/designated administrators have the right to: 

• The support of the students, parents, and teachers in carrying out the 
educational programs and policies established by the school system 

• Provide input for the establishment of procedures and regulations that relate 
to the school 

• Safety from physical harm or verbal abuse 
• Take necessary action in emergencies to protect their own person or 

property, or the persons or property of those in their care 
• Suspend or assign to Alternative Educational Program (AEP) any student 

whose conduct disrupts the educational process 
• Administer the school environment to provide the proper learning 

atmosphere 
 
Corporal punishment is prohibited. 
 
GENERAL NOTICE 
Due to potential changes that could occur after the review and publishing of this 
document any conflict between this handbook and the policies and procedures of 
the McLean County Board of Education the school board policies shall prevail.  
These policies can be found at www.mclean.kyschools.us/ under Policies and 
Procedures. 
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DUE PROCESS PROCEDURES 
The following due process is to be followed in connection with the suspension of a 
pupil from school: 

• The pupil is to be given oral or written notice of the charges which 
constitute cause for suspension and if the charges are denied, an 
explanation of the evidence against said pupil must be made and the 
pupil given an opportunity to present his/her version of the facts 
relating to the charges 

• Generally, the notices and hearing should precede the pupil’s 
removal from school, since the hearing may immediately follow the 
misconduct.  But if prior notice and hearings are not feasible, as 
where the pupil’s presence endangers persons or property or 
threatens to disrupt the academic process, thus justifying immediate 
removal from school, the necessary notice and hearing should 
follow as soon as practical, 

• Other provisions of the Kentucky Revised Statutes and the McLean 
County Board of Education policies are to also be carried out in the 
suspension or expulsion of pupils from school. 

 
GRIEVANCE PROCEDURE 
Any student, parent, representative of a student, or citizen having complaints or 
questions relative to any McLean County education program or practices, including 
but not limited to:  Title I, Title VI, IDEA-B, Title II, Title IX, Section 504, 
Migrant Education Program, Vocational Education, as amended by the acts of 1976 
and 1984, E.D.G.A.R., and the program for Gifted and Talented students, shall 
follow the procedure outlined below when having the need to pursue a grievance of 
an official nature: 

• Report grievance to local school principal within fifteen (15) school 
days following the alleged violation; if after ten (ten) school days 
satisfaction is not received; 

• Report grievance to McLean County School Superintendent; if after 
ten (10) school days satisfaction is not received; 

• Request a hearing before the McLean County Board of Education if 
appropriate by placing, in writing, the areas of disagreement and 
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relief sought. The Board will provide a written response within ten 
(10) school days after the next regularly scheduled meeting of the 
Board. 

• The decision of the Board of Education shall be final. 
 
SCHOOL FEES 
The McLean County Public Schools will implement the following procedures 
relating to the payment of school fees/financial obligations: 

• All students will be expected to pay their school fees at the 
beginning of the school year, or upon receiving their schedules.   It 
will be permissible to establish a fee payment schedule. 

• No student shall be allowed to participate in any extra-
curricular activities until they have paid their school fees, until 
they have paid their school financial obligations, or remain current 
with payments established with a fee payment schedule with their 
school. 

• Any senior failing to meet their financial obligations shall not be 
permitted to participate in Commencement exercises. 

• School fees for participants in the Federal Free or Reduced Lunch 
Program will be adjusted accordingly. 

 
SCHOOL LUNCH PROGRAM 
The National School Lunch Program is a federally assisted meal program operating 
in public and non-profit private schools and residential child care institutions.  It 
provides nutritionally balanced, low-cost or free lunches to children each school 
day. 
Lunch:  Student (Full Pay) $2.35     Reduced  $.40     
  Guest (Board Employee) $2.75 Guest $3.00 
Breakfast: Student (Full Pay) $1.00     Reduced  $.30     
  Guest (Board Employee) $1.75 Guest $2.00 
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STUDENT-ADULT LUNCH CHARGES POLICY 
STUDENT CHARGES 
Elementary – Elementary students will be allowed a maximum of (5) charges at 
any given time on reimbursable meals only.  No charges will be allowed on ala-
carte items.  Any unpaid account may be forwarded for collection through the court 
system.  Any student with lunch charges in excess of $15.00 will receive an 
alternative meal. 
 
Middle School/High School – 
MCMS students will be allowed a maximum of one (1) charge at a given time on 
reimbursable meals only.  No charges will be allowed on ala-carte items.  
MCHS students will be allowed a maximum of one (1) charge at a given time on 
reimbursable meals only. Any unpaid account may be forwarded for collection 
through the court system. 
 
NOTE: In order to collect all unpaid meal charges and end the year with a 
zero charge balance we will not allow charges the last ten (10) attendance days 
of the school calendar. 
 
Adult Charges – Board Employees will be allowed one (1) charge at a given time 
on full meals only.  No charges shall be allowed on ala-carte items.  No other adults 
may charge meals.  
 
HARASSMENT/DISCRIMINATION 
Harassment/discrimination is intimidation by threats or acts of physical violence or 
the expression of hatred, contempt, or prejudice toward an individual.  Sexual 
harassment includes unwelcome sexual advances, requests for sexual favors, and 
other verbal and/or physical behavior of a sexual nature.  When sexual harassment 
is alleged, the District’s Title IX coordinator shall be notified. 
 
Harassment/discrimination of any type is not permitted.  A student has the right to 
attend school free from harassment and should not be subjected to discrimination 
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for any reason.  Schools will strive to ensure that these rights are protected and that 
appropriate consequences are provided to offenders. 
 
BULLYING 
Behaviors such as hazing, bullying, menacing, taunting, intimidating, harassment, 
verbal or physical abuse of others, or threatening behavior either personally, 
through a third party or electronically will not be tolerated and will result in 
disciplinary action (ODA).  Serious incidents may result in criminal charges being 
filed with local law enforcement agencies.  Students who believe they are victims 
of bullying/hazing shall report such incidents to District Personnel for appropriate 
action.  Each school will place instructions at various places around the building 
with instructions detailing how they can report incidents of bullying/hazing.   
 
ASSAULT 
School administrators, teachers, or other school personnel may immediately 
remove or cause to be removed threatening or violent students from a classroom 
setting or from the district’s transportation system (the bus driver will notify their 
supervisor by radio) pending any further disciplinary action that may occur. 
 
THREATENING OR VIOLENT BEHAVIOR SHALL 
INCLUDE, BUT NOT BE LIMITED TO: 
• Verbal or written statements or gestures by students indicating intent to harm 

themselves, others, or property. 
• Physical attack by students so as to intentionally inflict harm to themselves, 

others, or property. 
• Making bomb threats and other threats of harm against students, schools, school 

buses, school employees, or school functions.  These offenses are now felonies. 
Any school time missed due to a bomb threat will be made up during that day, 
if possible. 

• Any similar act or statement. 
 
REPORT TO AUTHORITIES 
• Students should report a violation of the Code of Acceptable Behavior and 

Discipline to any staff member, who shall take appropriate action as defined by 
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the code.  The staff member shall refer the report to the Principal/designee for 
further action when the report involves an offense that may warrant suspension 
or expulsion of a student, any felony offense, or a report that may be required 
by law, including reports to law enforcement.  

• When they have reasonable belief that an act has occurred on school property or 
at a school sponsored function that involves assault resulting in physical injury, 
a sexual offense, kidnapping or each instance of assault involving the use of a 
weapon, the principal shall immediately report such an incident to law 
enforcement officials. 
 

RETALIATION 
Employees and other students shall not retaliate against a student because s/he 
reports a violation of the code or assists or participates in any investigation, 
proceeding, or hearing regarding the violation.  The superintendent/designee shall 
take measures needed to protect students from such retaliation. 
 
WEAPONS 
This policy applies to students, staff members, and visitors to the school. 
 
Carrying, bringing, using, or possessing any weapon or dangerous instrument in 
any school building, on school grounds, in any school vehicle or at any school-
sponsored activity is prohibited. 
 
Violation of this policy by students shall require that the principal immediately 
make a report to the Superintendent, who shall determine if charges for expulsion 
from the district schools should be filed under Policy 09.435.   
 
Violations shall be reported to a law enforcement agency. 
 
The penalty for students bringing a firearm or destructive device to school or onto 
the school campus/property under jurisdiction of the District shall be expulsion for 
a minimum of twelve (12) months under Policy 09.435.  However, the Board may 
modify such expulsions on a case-by-case basis. 
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Any student who brings to school a firearm or weapon, as defined by federal law, 
shall be referred to the criminal justice or juvenile delinquency system. 
 
An exception may be made for students participating in an authorized curricular or 
extracurricular activity or team involving the use of firearms and to those persons 
listed in KRS 527. 
 
In the enforcement of this policy, principals may authorize, if they have reasonable 
suspicion, searches in compliance with applicable Board policies. 
 
Unlawful possession of a weapon on school property in Kentucky is a felony 
punishable by a maximum of five (5) years in prison and ten thousand ($10,000.00) 
fine. 
 
STUDENT BEHAVIOR ON SCHOOL BUSES 
Riding a school bus is a privilege and all students shall obey the instructions of the 
school bus driver and the rules of the Board while boarding, riding, and getting off 
the buses. 
 
The Principal/Assistant Principal is authorized to withhold bus-riding privileges up 
to a maximum of ten (10) school days per occurrence in the case of habitual or 
serious conduct violations.  The Principal shall notify the parents in cases where 
bus-riding privileges have been withheld. 
 
In the case of habitual, serious conduct violations or gross misconduct. The 
principal may remove riding privileges up to the remainder of the school year with 
consultation of the Director of Transportation. 
 
The parents or guardians may be held responsible for restitution of any damages, 
beyond normal usage, inflicted by their child. 
 
Gross misconduct is defined as any act(s) that would endanger the lives or morals 
of the occupants of the bus or to interfere with the driver’s ability to safely operate 
the bus. 
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Students going home with a friend after school requiring a change of bus or drop-
off point must have a note, signed by a school official, from the parent giving 
permission. 
 
DISTRIBUTION OF DISCIPLINE POLICY 
The school principal shall annually distribute the student discipline policy to 
students with a cover sheet acknowledging parent review of the discipline policy.  
Each principal shall cause the discipline policy to be reviewed in homeroom during 
the first week of school. 
 
DISCIPLINARY ACTIONS 
In the event that a student violates the rules and regulations, which have been set 
forth by the McLean County Board of Education and/or the school in which the 
student is enrolled, or violates a state or federal law while on school property 
including a bus or while attending a school sponsored event, he/she shall be subject 
to a prescribed form of punishment.  The punishment will be administered as 
follows: 
 
Office Disciplinary Action (ODA) – The student will be assigned detention, 
Alternative Education Placement (AEP), suspended, or recommended for expulsion 
depending on the severity of the offense. 
 
Alternative Education Placement (AEP) – is an alternative educational 
placement for students who have failed to meet the behavioral requirements in the 
school. Students placed in AEP are provided a program of strict discipline, 
intensive instruction (class-work), values examination, and rehabilitation.  Students 
shall be assigned to AEP by the principal or assistant principal.  Any student placed 
in AEP will be prohibited from participating in or attending any extracurricular 
activity.  Any misbehavior while assigned to AEP will result in additional time to 
be served or immediate suspension from school and referral to the Board of 
Education for a disciplinary hearing.  Students in AEP may be assigned a front seat 
when being transported on school buses. 
 
Credit Recovery – McLean County High School offers a drop-out prevention 
program for those students who have failed classes and are in danger of failing to 
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meet graduation requirements.  Through the use of on-line classes and directed 
individual student graduation plans, students are afforded the opportunity for credit 
recovery. A review committee consisting of the principal and guidance counselor 
will meet to determine which students are admitted to the program. 
 
Alternative Behavioral Center (ABC) – This program is for students, in grades 6-
12, that have been removed from the regular school setting due to a level III or IV 
(see pg. 15) disciplinary infraction. Students placed in ABC are provided a program 
of strict discipline, intensive instruction (class-work), values examination, and 
behavior modification. Any student placed in ABC will be prohibited from 
participating or attending extracurricular activities. 
 
Suspension – The student is prohibited from attending school, being on school 
district property and school sponsored activities, for a period of one (1) day to ten 
(10) days depending upon the severity of the offense. To be reinstated in school, 
the student must participate in a conference with his parents or legal guardian and 
the school administrator. 
 
Prior to any suspension, the principal shall: 

• Inform the student either orally or in writing, of the particular 
misconduct and the basis for such accusation 

• Provide the student an opportunity to explain his/her version of the 
situation 

 
In the event that the student’s continued presence on the school premises poses a 
danger to other persons or property or is an ongoing disruption to the academic 
process, the principal may immediately remove the student from the school 
premises without the benefit of the above-stated procedures. 
 
Expulsion – The student is barred from school, being on school district property 
and school-sponsored activities for the remainder of the semester or for the 
remainder of the school year at the discretion of the McLean County Board of 
Education.   
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Before a student is expelled from school, the Superintendent of McLean County 
Schools shall give due notice in writing that the student is entitled to a hearing 
before the McLean County Board of Education, as provided for in KRS 158.150 
(see Section III). 
 
The accumulation of three (3) suspensions in one school year may result in referral 
for a disciplinary hearing for possible expulsion. 
 
SUSPENSION AND EXPULSION PROCEDURES 
The principal or assistant principal may suspend a pupil for such conduct as 
specified in this handbook and shall report such action in writing immediately to 
the Superintendent. 
 
Any student displaying/exhibiting behavior disruptive to the educational process 
may be suspended by the principal/assistant principal and/or referred immediately 
to the McLean County Board of Education for a due process hearing for possible 
expulsion, if said behavior is not specifically outlined in the Discipline Policy.  
Three (3) copies of a letter are to be written giving the specific reason(s) for the 
suspension.  One copy is sent to the parent or guardian of the pupil, one copy 
submitted to the Superintendent, and the other copy kept on file in the school. 
 
The length of suspension shall not exceed ten (10) days.  A student suspended three 
(3) times in a single school year may be referred to the McLean County Board of 
Education for a due process hearing (see Special Needs, if applicable). 
 
A pupil recommended for expulsion by the principal shall be suspended from 
school by the principal or assistant principal until the Board of Education has 
reviewed and made a ruling on the case. 
 
Expulsion of a pupil will not become final until the parent or guardian, or other 
person who has legal custody, has had the opportunity to participate with the pupil 
in a hearing before the Board of Education.  In an expulsion hearing the Board shall 
be guided by OAG 78-673. 
 

• A student shall have notice of the charges against him 
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• The student may be represented by legal counsel at his/her own 
expense 

• The student is entitled to an impartial hearing; including the right to 
cross examine witnesses who appear and to have witnesses testify 
on his behalf, hearsay may be admitted at the discretion of the 
Chairman 

• The student shall be notified in writing of the Board’s decision 
• The hearings may be held in Executive Session at the parent’s 

request 
 
STUDENTS RECEIVING SPECIAL EDUCATION 
SERVICES 
Students with disabilities are those students for whom there is an Individual 
Education Program (IEP) or 504 Plan as provided in federal and state regulations.   
A student receiving special education services or Section 504 accommodations may 
be disciplined according to McLean County Public Schools Code of Conduct.  
Additional behavioral interventions, treatment and consequences may be part of the 
individual education Program or the Section 504 accommodations. Decisions 
related to disciplinary actions for these students, which may include suspension and 
expulsion for serious offenses, are made in accordance with federal and state 
regulations and McLean County Public Schools Special Education Procedures. 
 
 
STUDENT DRIVER’S LICENSE/LEARNER/S PERMIT 

Students who are under eighteen (18) years old and have a driver’s license, 
learner’s permit, or attempts to get a learner’s permit must prove that he/she is 
attending school and passing.  Students are required to have passed at least three (3) 
courses the previous semester.  They must have fewer than nine (9) unexcused 
absences the previous semester.  This proof is provided by the school and can be 
picked up in the school office. 

At the end of each semester in compliance with state law the school will 
send a list to the Kentucky Department of Transportation.  The list will contain the 
names of students who have dropped out of school. Have had more than eight (8) 
unexcused absences, or have failed to pass at least three (3) courses during the 
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semester.  Failure to meet these requirements will result in loss of the driver’s 
license and/or permit. 

If a student’s license and/or permit is revoked by the Department of 
Transportation, he/she may contest it by requesting a hearing in District Court. 
 

USE OF TOBACCO PRODUCTS  
Students shall not possess, smoke, or use tobacco products including electronic 
vapor devices or any other nicotine delivery devices at school, on a school bus, or 
at any school-related activity on school grounds. 
 
 

DRUGS, ALCOHOL,OTHER PROHIBITED 
SUBSTANCES, and PARAPHERNALIA 
No pupil shall purchase, possess, attempt to possess, use, be under the influence of, 
sell, or transfer any alcoholic beverage or any controlled prohibited drugs and 
substances, or any substance which “looks like” a controlled substance, including 
synthetic substances, on or about school property, at any location of school-
sponsored activity, or en route to or from school or a school-sponsored activity. 
In addition, students shall not possess prescription drugs for the purpose of sale or 
distribution. 
DEFINITIONS 
Controlled substance means any substance or immediate precursor listed in Chapter 
218A of the Kentucky Statutes or any other substance added by KRS 218A.020.  
Prohibited drugs include, but are not limited to, any substance that an individual 
may not sell, possess, use, distribute or purchase under Federal or Kentucky law. 
Prohibited substances include: 

1. All prescription drugs obtained without authorization, and 
2. All substances however taken or used, including but not limited to, 

inhaling, ingesting, and/or injecting.  These include, but are not limited 
to, prescribed and over-the-counter drugs and prohibited volatile 
substances as defined in KRS 217.900 that are used or intended for use 
for an abusive and/or intoxicating purpose. 
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Disciplinary Responses to Student Misconduct 

LEVEL I 
Levels of Misconduct Examples  Disciplinary Response Response Options  
                         Procedures 
I. Minor misbehavior on the - Classroom disturbance There is immediate intervention - Verbal reprimand 
part of the student that impedes - Classroom tardiness  by the staff member who is  - Special assignment 
orderly classroom procedures  - Non-defiant to complete supervising the student or who - Behavioral contract 
or interferes with the orderly   assignments or carry out observes the misbehavior. - Counseling 
operation of the school.   directions.     - Withdrawal of  

   - General disrespect towards Repeated misbehavior may require   privileges 
       other students or staff. a parent/teacher conference;  - Strict supervised study  

These misbehaviors can    conference with the counselor  - Detention 
usually be handled by an    and/or administrator. 
individual staff members but 
sometimes require the inter-     A proper and accurate record 
vention of other school    of the offenses and disciplinary 
support personnel.     action is maintained by the 
      staff member.  

 
LEVEL II 

____________________________________________________________________________________________________ 
Levels of Misconduct Examples  Disciplinary Response Response Options 
                Procedures 
II. Misbehavior whose - Continuation of unmodified The student is referred to the - Continuation of   
frequency or seriousness     LEVEL I misbehavior administrator for appropriate    Response Option 
tends to disrupt the learning - School tardiness  disciplinary action.     for LEVEL I  
climate of the school.  - Truancy         Misconduct 
   - Using forged notes or excuses The administrator meets with - Teacher/schedule 
These infractions, which usually - Disruptive classroom behavior the student and/or teacher and   change 
result from the continuation of - Cutting class  effects the most appropriate - Modified day 
LEVEL I misbehaviors, require - Bus misconduct  response.   - Behavior modification 
the intervention of personnel on  - Gambling     - Time-release program 
the administrative level because - Bullying   The teacher is informed of the - Social probation 
the execution of LEVEL I            - Abusive Language   administrator’s action.  - Referral to outside 
disciplinary options has failed to         agency 
correct the situation.  Also,     A proper and accurate record - Alt. Ed. Placement 
included in this level are misbehav-   of the offense and the disciplinary - Detention 
iors which do not represent a     action is maintained by the   
direct threat to the health and    administrator. 
safety of others but whose  
educational consequences are     A parental conference may be  
serious enough to require    held. 
corrective action on the part of 
administrative personnel. 
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Disciplinary Responses to Student Misconduct 
LEVEL III 

____________________________________________________________________________________________________ 
Levels of Misconduct  Examples Disciplinary Response Response Options 
              Procedures  
III. Acts directed against persons  - Unmodified  The administrator initiates  - Continuation of  
or property but whose conseq-    LEVEL II  disciplinary action by     Response Options for 
unces do not seriously endanger    misconducts investigating the infraction    LEVEL II Misconduct 
the health or safety of others in the - Fighting (simple) and conferring with staff on the - Alt.  Ed. Placement 
school.    - Vandalism (minor) extent of the consequences. - Modified day 
    - Possession/use of    - Behavior modification 
These acts might be considered     unauthorized  The administrator meets with  - Referral to outside  
criminal but most frequently can     substances the student and may confer with    agency 
be handled by the disciplinary  - Stealing  the parent about the student’s  - Detention 
mechanism in the school.  - Threats to others misconduct and the resulting - Suspension 
    - Defiance of  disciplinary action.  - Expulsion 
Corrective measures which the    authority     - Referral to Alt.  
school should undertake however, - Disorderly conduct A proper and accurate record of     Behavioral Center 
depend on the extent of the school’s - Automobile misuse offenses and disciplinary actions 
resources for remediating the situa- - Bullying  is maintained by the administrator. 
tion in the best interest of all students. 
 
 

LEVEL IV 
____________________________________________________________________________________________________ 
Levels of Misconduct  Examples Disciplinary Response Response Options 
               Procedures 
IV. Acts which result in violence to - Unmodified LEVEL  The administrator verifies - Continuation of  
another’s person or property or     III misconducts  the offense, confers with the   Response Options for 
which pose a direct threat to the  - Extortion   staff involved and meets with   LEVEL III Misconduct 
safety of others in the school.  - Bomb threat  the student.  - Other board action 
    - Possession/use/      - Temporary removal 
These acts are clearly criminal and   transfer of  The student is immediately    from class 
are so serious that they always re-   dangerous weapons removed from the school  - Alt. Behav. Center 
quire administrative actions which - Assault/battery environment.  Parents are - Modified day 
result in the immediate removal of - Vandalism notified.   - Behavior modification 
the student from school, the   - Theft/possession/sale   - Referral to outside 
intervention of law enforcement     of stolen property School officials may contact law   agency 
authorities and possible action by the  - Arson  enforcement agency and assist - Detention 
school board.   -Furnishing/selling in prosecuting offender. - Suspension 
      possession of     - Refer to Alternative 
      unauthorized A complete and accurate report is     Behavioral Center 
      substances submitted to the Superintendent - Expulsion 
      including contra- for Board action. 
     band, drug  
     paraphernalia The student is given a full due 
     & rolling papers. process hearing before the board 
    - Bullying repeated upon the request of the Supt. , student, 

  & or serious or parent. 
                    offences.  
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PARAPHERNALIA 
Paraphernalia is not to be possessed or provided to another person.  Examples 
include:  pipes, rolling papers, clips, stones and other devices believed to be, by 
school authorities, used for the storage, processing, delivery or consumption of the 
above mentioned drugs. 
PENALTY 
Violation of this policy shall constitute reason for disciplinary action including 
suspension or expulsion from school and suspension or dismissal from athletic 
teams and/or other school-sponsored activities.  In addition, violations may result in 
notification of appropriate legal officials. 
 
STUDENT SEARCH AND SEIZURE 
Student lockers are the property of the school and are subject to the Board’s 
regulation and supervision.  When a student is assigned a locker the student 
becomes joint owner of the property with the school.  School authorities, however, 
retain the right to search the locker at any time for the purpose of determining if 
illegal substances, contraband, or school property is present.  All students will be 
required to sign a statement recognizing this policy as a condition of locker 
issuance.  Locker inspection or searches are not carried out as a harassment 
technique, but as a duty when the health, safety, or welfare of students is involved. 
 
In a search and seizure situation, the following procedures shall be followed: 

• A student’s person will only be searched when there is reasonable 
suspicion that the student is concealing evidence of an illegal act or 
school violation. 

• Illegal items (weapons, firearms, etc.) or other possessions 
reasonably determined by the proper school authorities to be a threat 
to the student’s safety, security, or other’s safety and security may 
be seized by school officials. 

• Items that may be used to disrupt or interfere with the educational 
process may be temporarily removed from the student’s possession 
by a staff member.  A general inspection of school properties such 
as lockers, desks, etc., may be conducted on different occasions by 
the school principal and/or assistant principal.  During these 
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inspections, items that are school property may be collected 
(example: overdue library books). 

• All items of contraband, which have been seized, will be turned over 
to the Law Enforcement, with the County Attorney being notified by 
letter, or returned to the true owner, depending on the situation. 

• The student will have the opportunity to be present when a search of 
personal possessions is to be conducted unless: 

o The student is absent from school; or 
o School authorities decide that the student’s presence could 

endanger his/her health and safety. 
• A canine detection agency or law enforcement may periodically 

search for banned substances. 
 
POSSESSION OF TELECOMMUNICATIONS: McLean County 
High School  
While on school property or while attending school-sponsored or school-related 
activities, whether on or off school property, students shall be permitted to possess 
and use personal telecommunications devices as define by law, provided they 
observe the following conditions: 

• Devices shall not be used in a manner that disrupts the educational 
process.   

• Students are responsible for keeping up with devices they bring to 
school.  The District shall not be responsible for loss, theft, or 
destruction of devices brought onto school property. 

• Students shall comply with any additional rules developed by the 
school concerning appropriate use of telecommunication devices. 
When students violate this prohibition, they shall be subject to 
disciplinary action, including losing the privilege of bringing the 
device onto school property.   

 
Students who fail to comply with this policy will be subjected to the following; 
  1st offense- Parent is called to collect device 

2nd offense- Parent is called to collect device and the student 
 forfeits the privilege to bring the device to school. 



 23 

3RD offense- Third offense will be treated as direct insubordination 
and student will forfeit device to administration for 
the remainder of the school year. 

 
 
POSSESSION OF TELECOMMUNICATIONS: McLean County 
Elementary and Middle School 
It is the belief of the McLean County Board of Education that students should 
maintain the right to possess a telecommunication device for the purpose of 
contacting parents during, or after extracurricular activities or in cases of extreme 
emergency that involves imminent physical danger.  During school hours, however, 
students shall only be allowed to use the school’s phone in the main office.  
Telecommunication devices are to be locked securely in the lockers at the 
beginning of the school day and may not be carried on the student’s person or in 
purses, book-bags or hand-bags during instructional hours unless directed by the 
teacher for classroom instruction.  Students are responsible for keeping up with 
devices they bring to school.  The District shall not be responsible for loss, theft, or 
destruction of devices brought onto school property.  Students shall comply with 
any additional rules developed by the school concerning appropriate use of 
telecommunication devices. 
 
Students who fail to comply with this policy will be subjected to the following; 
 1st offense- Parent is called to collect device 

2nd offense- Parent is called to collect device and the student forfeits the 
privilege to bring the device to school. 

3RD offense- Third offense will be treated as direct insubordination and  
 student will forfeit device to administration for the 
 remainder of the school year. 
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NON-RESIDENT STUDENTS 
GUIDELINES FOR ADMISSIONS AND RETENTION 
The Student: 

A. Does not cause overcrowding. 
B. Maintains a good academic standing (C average or better). 
C. Has no major discipline infractions. 
D. Pays all financial obligations. 
E. Maintains good attendance. 
F. Provides his/her own transportation. 

If any of the guidelines are not met, (or for any other reason deemed appropriate by 
the Board of Education) the student will be referred to the Mclean County Board of 
Education for a hearing and the board may elect to expel the student from the 
McLean County School System and returned to their district of residency. 
 
CROSS DISTRICT TRANSFER REQUESTS GUIDELINES 
The Board reserves the right to reject a request for a cross district transfer for the 
following reasons. 

A. The request causes overcrowding in the classroom or school. 
B. The student’s departure causes classroom size to be an uneconomical 

number. 
C. The student is failing to maintain a good academic standing (C average 

or better). 
D. The student has major discipline infractions. 
E. The student has failed to pay financial obligations. 
F. The student has failed to maintain good attendance. 
G. Any other reason deemed appropriate by the Board. 
 

All students granted transfers must provide their own transportation, but the Board 
may consider extenuating circumstances if there would be no additional cost to the 
Board.  If during the course of a year, a student who initially met the guidelines 
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fails to continue to meet the guidelines, then the student may be transferred back to 
the school in the district in which he/she resides/ 
 
ATTENDANCE POLICY 
ABSENCES AND EXCUSES 
The Board of Education requires pupils to attend regularly and punctually the 
school in which they are enrolled. 
 
Any student who is absent/tardy (10) times or more, per semester, regardless of 
reason is subject to a review hearing.  The attendance committee may consist of the 
Director of Pupil Personnel, Principal, Assistant Principal, and parent. 
 
When students have excessive absences (more than 10 days per semester) they may 
not be allowed to participate in extracurricular activities at the discretion of the 
principal. 
 
 
 
ABSENCE/TARDY   
In accordance with 702 KAR 7.125 and effective July 1, 2006, attendance for all 
students will be calculated based on the actual time the student is absent from 
school.  An absence/tardy will be based on the number of minutes a student misses 
instructional time, which includes being late to school, leaving school before 
classes are dismissed or missing all of the school day. To be considered absent 
from school a student must miss approximately 30% or more of the school day. To 
be considered tardy from school a student must miss less than 30% of the school 
day.  Students must be signed in on an entry log if late to school or signed out of 
school on an exit log if leaving the building during any part of the instructional day.  
The Principal/Assistant Principal shall determine whether the absence will be 
excused or unexcused. 
 
TRUANCY DEFINED 
This District records excused and unexcused absences daily to comply with 
Kentucky School law 159.150, which states, “Any child who has been absent from 
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school without valid excuse for more than three (3) days, or tardy on more than 
three (3) days, is a truant…”  
VERIFICATION REQUIRED 
Students must submit, within two (2) days, upon return to school after an absence, a 
note signed by the parent/guardian or physician as appropriate, stating the reason 
for the absence. 
 
EXCUSED ABSENCES 
A valid excused absence includes student illness, visits to a physician or dentist; 
death in the family, each senior receives one college day, religious holidays, court 
appearance, driving test, one day attendance at Kentucky State Fair, or other 
reasons approved by the school administrator.  Written verification of excused 
absences must be given to the appropriate school staff upon the student’s return to 
school.  Parental statements verifying illnesses are limited to five (5) days. After 
the student has missed the maximum number of days allowed under this provision, 
a physician’s statement shall be required for additional absences for personal 
illness.  After five (5) notes from the same physician, the principal may refer the 
student to the attendance committee for an attendance review.  The student his/her 
parents or both may attend the attendance committee review and discuss the 
reasons for the absences.  At their sole discretion, the attendance committee may 
require, at the sole expense of the student or his/her parents, the opinion of a 
physician other than the physician writing the majority of the previous excuses for 
future absences.  Student may be granted excused absences for unusual or extreme 
circumstances: after review of the student’s academic, behavior, and attendance 
records and with a written request submitted at least three (3) days prior to the 
absence. Any approved absences will be deducted from the five (5) days (parental 
notes). 
 
UNEXCUSED ABSENCES 
The McLean County School District has the following policy for unexcused 
absences: 

• 1st Unexcused – Student will receive a letter from the school 
principal. 

• 2nd Unexcused – Student will receive a final notice from the Director 
of Pupil Personnel. 
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• 3rd Unexcused – Student will be referred to the Court Designated 
Worker. 

 
CHECK IN/CHECKOUT POLICY 
If a student comes to school late, the student must be signed in at the front office. 
 
A child is not to leave the school grounds during the regular school day for any 
reason whatsoever, unless approval is obtained from the principal or his/her 
representative.  No one other than the legal guardian may checkout a student from 
school unless the parent has listed other individuals on the enrollment form.  
Individuals checking students out will be asked for proper identification. 
 
Any person entering the building must sign in at the school office.  If they are 
picking up a student, they must sign the sign-out log in the office.  This service can 
be done through the secretary and prevent classroom interruption.  No student is 
ever dismissed from the classroom unless the office notifies the teacher. 
 
 
 
HOME/HOSPITAL INSTRUCTION (HOMEBOUND) 
The purpose of Home/Hospital Instruction is to provide educational services to 
students who cannot attend school for extended periods, due to illness, injuries or 
chronically recurring physical or mental conditions.  An extended period refers to 
an absence equal to or greater than five (5) consecutive school days. 
 
Children not able to come to school for health reasons shall be provided instruction 
at home or the hospital or sanitarium.  The instruction will be a minimum of two 
(2) visits per week with one (1) hour of instruction per visit.  This may be counted 
as equivalent to the attendance of one (1) child to five (5) days in school.  A parent 
or responsible adult must be present in the home during the scheduled time of 
instruction. 
 
Students that are exempted from school attendance more than six (6) months shall 
provide two (2) signed statements of support from health personnel. 
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MAKE-UP WORK 
Students shall be allowed to complete make-up work for excused absences.  
Students will have two (2) days to make up their missed work for the first day’s 
absence and one (1) day for each additional day’s absence to complete the missed 
work.  Requesting make-up work is the responsibility of the student. 
 
ELEMENTARY RETENTION 
Decisions about student placement within the Primary Program. Student 
placement recommendations are made by a committee composed of the classroom 
teacher, other relevant staff, the principal and the parent(s) or guardian.  Evidence 
to support student placement should be provided by the teacher.  This evidence 
should include a variety of student work samples, complete observational checklists 
of academic, social, and developmental progress, as well as anecdotal records.  The 
additional year of primary is recommended at the end of the primary program. 
Under KRS 158.140, final placement decisions are given to the local education 
agency (i.e., school principal). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 29 

 
 

1. The right to inspect and review the student’s education records within forty-five (45) days of the day the District 
receives a request of access. 
Parents or eligible students should submit to the school principal/designee a written request that identifies the 
record(s) they wish to inspect.  The Principal will make arrangements for access and notify the parent or eligible 
student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or eligible students believe 
are inaccurate, misleading, or in violation of the student’s privacy or other rights. Parents or eligible students 
may ask the District to amend a record that they believe is inaccurate, misleading or in violation of privacy or 
other rights.  They should write the school principal, clearly identify the part of the record they want changed, and 
specify why it is inaccurate, misleading, or in violation of their privacy or other rights.                                                                    
If the District decides not to amend the record as requested by the parent or eligible student, the District will 
notify the parent or eligible student or the decision and advise them of their right to a hearing regarding the 
hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing. 

3. The right to consent to disclosures of personally identifiable information contained in the student’s education 
records, except to the extent that FERPA authorizes disclosure without consent.                                                                                                                                                        
One exception which permits disclosure without consent is disclosure to school officials with legitimate 
educational interests.  A school official is a person employed by the District as an administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a 
person serving on the school Board: a person or company with whom the District has contacted to perform a 
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school official in 
performing his or her tasks.                                                                                                                                                   
A school official has a legitimate educational interest if the official needs to review an education record in order 
to fulfill his or her professional responsibility.                                                                                                                                  
Upon request, the District shall disclose education records without consent to officials of another school district 
in which a student seeks or intends to enroll or to other entities authorized by law. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to 
comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is 

 
 

Family Policy Compliance Office 
U.S. Department of Education 
600 Independence Avenue, SW 
Washington, DC 20202-4605 

 
 

 
 
 
 
 

NOTIFICATION OF FERPA RIGHTS 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 
18 years of age (“eligible students”) or who are attending a postsecondary institution certain 
rights with respect to the student’s education records.  They are: 
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Notification of Restraint and Seclusion Location   
 
Appropriately trained staff may use physical restraint when a student’s behavior 
poses an imminent danger of physical harm to self or others and as permitted 
under KRS 503.050, 503.070, and 503.110.  Physical restraint shall not be used as 
a punishment or discipline or to force compliance or to retaliate. 
704 KAR 7:160 Use of Restraint and Seclusion in Public Schools went into effect 
on February 1, 2013.  The regulation is designed to enhance safety for both 
students and staff by limiting the use of physical restraint and seclusion, training 
teachers on more effective ways to improve student behavior, and training teachers 
on how to safely conduct restraints when absolutely necessary.  The District policy 
and procedures regarding Restraint and Seclusion can be accessed at 
http://policy.ksba.org/m11 - Students - 09.2212 
 
NOTIFICATION OF LOCATION ASBESTOS MANAGEMENT 
PLAN 
 
Inspection of the McLean County Schools for asbestos-containing materials has 
been completed and a Management Plan is available for viewing at the office of the 
Superintendent of Schools between the hours of 8:00am and 3:00pm Monday 
through Friday. Management Plans for individual schools may be seen at the 
Principal’s office during the same hours.  This notification is required and in 
accordance with the Environmental Protection Agency’s Regulation 40 CFR Part 
763.93 (e) (10) of the EPA Asbestos-Containing materials in Schools: Final Rule 
and Notice. 
 

Signed 
Tres Settle 

Superintendent 
McLean County Schools 

REFERENCES: 
 KRS 158.070, KRS 159.051, KRS 159.150, KRS 158.180, KRS 158.183 
 702 KAR 7:125, 704 KAR 7:100 
 OAG 76-566, OAG 79-68, OAG 79-539, OAG 96-28 
RELATED POLICY: 
 09.122, 09.432 


